Welcome to a Guide for MySCC & More

Each page has information on navigating MySCC applications as well as other tools
you may need during your journey at SCC.

Any dark blue underlined words are linked to another page that has helpful
information for that topic or application. Click to navigate to the linked page.

Red underlined words are linked to websites. Click to pull up the linked webpage.

Next Page



How to Find MySCC Login

Go to the SCC home webpage at southwesterncc.edu
Under the Students tab, select MySCC.

iGE DR, SYLVANC 28779 O S

Your username is everything before the
@student.southwesterncc.edu of your student email.

Welcome

7 Southwestern

Welcome to MySCC - your one-stop portal to everything you need as an SCC student or employee. Access your
Southwestern email, the college directory, assignments and much, much more. Log in and check it out.

Sign In

Next page
Back to How Do | Find page



http://www.southwesterncc.edu/

MySCC Homepage/Dashboard

7 Southwestern
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Here is a guide to help you navigate mySCC

Announcement

Active Announcement

Welcome

Welcome to MySCC - your one-stop portal to everything you
need as an SCC student or employee. Access your
Southwestern email, the college directory, assignments and
much, much more. Log in and check it out

Created Date: 07/07/202

All Announcements

Welcome

Welcome to MySCC -~ your one-stop portal to everything you
need as an SCC student or employee. Access your
Southwestern email, the college directory, assignments and
much, much more. Log in and check it out

Created Date: 07/07/2021 | Updated Date: 07/07/202

‘0
Name

Welcome To Southwestern Community College (SCC)

College Policies & Info

a

) 3 ¢

Vaping is not sllowed on compus ¢ d 0 product
merchandise, 5 also peohibited

= Provides specific guidelines for weapons on

g0t Records - Explains all FERPA privacy and Complance Rights
Oirectory Information, Release
To limit access to your record of to

complete The Student Information Access

ot
of Educational Records, Corre:
release record information, studes

form which can te found at
httos:// h du/admissions/ informati
https://

gnt Dryg Free = Outlines the “2erc” tolerance policy cn the

¢ of drugs and slcohol on campus.

§ = Explaing the Student Code of

Standards of Student Conduct

o Discrimingt and Uniswd

discrimination, sexusl harassment and  unlawdul

Next Page
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How Do I Find....

Click on a phrase below to find steps & images on how to find that

information.
My student email
> My student email 5> Class Schedule
» My current courses .
» Transcripts
> My grades

. ) ] > My 1098 tax form
My advisor & contact intormation
> My advisor & contact information > SCC account holds

> My Financial Aid

> Scholarship Application
> How to Withdraw From Courses

> Available courses
> Textbooks for my courses



Student Email

M

* From your MySCC Dashboard,

click the Email Icon. ’

Ema

Back to How Do | Find page




Courses

* From your MlySCC Dashboard, click the

Moodle icon. ‘g

SO o

Moodle

SCC e-Campus
The e-Campus for Southwestern Community Coll

Click on My Courses
at the top right.

Help & Support
For help with Moodle, emall us at edearning@southwesternce.edu.

Leaming Assistance - Tutoring + Technical Support - Accessibility and Privacy Information

Back to How Do | Find page




Grades

Linked below are steps to find the listed grades starting
from the MySCC Homepage.

e Course grades

 |ndividual assienment grades

* Previous semesters class grades & GPA

Back to How Do | Find page




Grades-Course Grade m

* From your MySCC Dashboard, click the Moodle icon. @

Mood|e

 Atthe top right, click on My Courses.

* On the top left, click Grades.

Student Name

* This page Wi” ShOW your Courses | am taking
current class grades.

GGGGG
Current Course

Current Course

Current Course

Back to Grades page




Grades-Assignments

SCC|Compes
Home / Dashboard / Grades

e Follow the previous slide steps

Student Name

to find your current course grades.  cousesiamuaing

Course name

* Click on a course name.
e
Student Name

* This page will show

your graded assignments.

GGGGG

Back to Grades page




Grades-Previous Semesters g

* From your MySCC Dashboard, click the Grades icon.

* This will open the Self-Service grades page. Click on a
specific semester to see each class letter grade and credits.

/7 Southwestern
< MMUNITY COLLEGTE
b \ 7o v wonsuthwestern _
| COMMUNITY COLLEGE
Grades ‘ Academics - Grades
inancial Information \/ . *
Financial Information | print
‘ Grades o B
Employment Spring 2021 (1/11/2021-5/13/2021)
[©)5 ] Spring 2021 (1/11/2021-5/13/2021) v
R Fall 2020 (8/17/2020-12/412020)
sty & Fall 2020 {8/17/2020-12/4/2020) ~
| Term GPA:
Course Catalog |
Spning 2020 (1/13/2020-5/15/2020) 3 Course Section Title Credits Final Grade
Term GPA:
Course section Eoursename # T
Transcript Requests Fall 2919 (8/14/2019-12/17/2019)
Term GPA Course name # Letter Grade
8/17/2020 - 12/4/2020
Unofficial Transcript Colrsesaction
Spring 2019 (1/14/2019-5/17/2019) u Course name # Letter Grade
Term G 7 !
Test Summary ti
cwrs}e SEEHen Course name # Letter Grade
Fall 2018 (8/15/2018-12/18/2018) BRI
User Options Term GPA
Spring 2020 (1/13/2020-5/15/2020) &
Term GPA:
Spring 2018 (1/8/2018-5/11/2018)
Fall 2019 (8/14/2019-12/17/2019) 5

Back to Grades page




Academic Advisor

* From your MySCC Homepage, click the Aviso icon.

Eris

p—

Aviso

Messages m

Advisor Name

Acadarnic Agvisar
(828) 339- &FER

Send .‘.‘.f_-'.-.._l:_;-

MEEEir‘gS B Schedule a Meeting
& . "

You have no upE nmmg met—hngs.
Steps to Help You Become Successfu

Welcome to Aviso!

Aviso facilitates communication with your success team. Below are your current tasks for completion.

Send your Academic Advisor a mefsage.

Back to How Do | Find page




Financial Aid @

* From your MySCC Dashboard, click the Self-Service icon.

@ Self Service

-7 “~Southwestern

D B s B oot e o s s ko o Next Page

Back to How Do | Find page




Financial Aid (Continued)

-~ ~~Southwestern

Helpful links on
this page:

* FAFSA
Application

(¢

* Account
Summary

* SCC Scholarships
* Payment Plan

* Work Study
Application

Not Avelabie

Helpful Link

&=

Back to Financial Aid Pagel




Scholarship Application =

* From your MySCC Dashboard, click the Apply for Scholarships icon.

g Apply for Scholarships

P \Southwestern

((((( MUNITY €COLLEGE

FO UNUDATI| ON

MR Scholarships

* The icon will open the login page Scholarships il open for

application on Feb. 1. The deadline

for submission is April 16. Good

for scholarship applications. luck

» Your login is the same as your
MySCC login credentials.

* Application acceptance dates will

be listed on the login page. If these

dates have passed, the login page

may not be available at that time.

22021 AwardSpring™ All Rights Reserved Privacy Policy  Terms of U

Back to How Do | Find page




Withdrawing from Courses ©

* From your MySCC Dashboard, click the Online Withdrawal icon. . —
g Inline Withdr:
. , OnBase
* If prompted to login, use your MySCC credentials
» Username requires the first 9 characters before the @ symbol T
of your student email. —

* Once logged in, the withdrawal form will appear.

2022 SPRING OFFICIAL WITHDRAWAL DEADLINES

- First Session: The last date to withdraw is Thurday, February 17, 2022
Fall Se
- 20d Se:
-EAl4
EALL,
~EA0,
- EADS o
Student Date Select Request Type*
Drop Coursels) befor

Cormact? 2ase)

First Name 5t Name

Advisor el

Select the course(s) you want to drop/withdraw from and check whether you attended class or not.
|
|

e Next Page

Tanerytand at | shonld speak wid ar adkince price 8o withérmving

Trealize that withéramals can icspact iy finaccial id (1] am recering financial aid)

Back to How Do | Find page




Withdrawing from Courses (cont.)

* Enter your student ID, as a 7 digit number.
» Either one or two zeroes may be in the front of the digits. (O######, OOHHHHH)

* Enter the date and choose the request type.

» Refer to the dates at the top of the form.

» If it is past the withdrawal deadline, speak with your instructor about possibly having an
administrative withdrawal requested.

* Once you’ve entered this information, your name, advisor, and current schedule should
fill in.

2022 SPRING OFFICIAL WITHDRAWAL DEADLINES

Drop/Withdrawal Form
, 2022
-

Date”
[ 03/08/2022

Select the course(s) you want to drop/withdraw from and check whether you attended class or not.
| COR-123-5CT Course Name | Instructor — Name & Email
| COR-456-SCT Course Name | Instructor — Name & Email

Next Page

Tunderstand that | should speak with fxy instructor price to Withdrawing. *

Tunderstand that | should speak with niy advisor peice 1o Withdrawing. *

T realize that withdrs 1 financial aid (if T am receiving financial ai

Back to Withdraw from Courses Page 1




Withdrawing from Courses (cont.) Pg.2

* Check the box(es) next to the course(s) you'd like to withdraw from.
* Read and mark the acknowledgement statements at the bottom.
* Review and submit the form.

Select the course(s) you want to drop/withdraw from and check whether you attended class or not.
| COR-123-SCT Course Name | Instructor — Name & Email
| COR-456-5CT Course Name | Instructor — Name & Email

T understand that I should speak with my instructor prior to withdrawing. *
T uaderstand that T should speak with may adviser prioe to withdrawing *

I realize that withdrawals can impact my financial aid (if | am receiving financial aid]

* Once received, your form will be sent to the instructor(s) indicated for your
“Last Date of Attendance” (LDA) which is needed to process withdrawals.

* Once the LDA is received, your withdrawal will be processed and you should
receive an update email.

Back to Withdraw from Courses Page 2




Class Schedule

* From your MySCC Dashboard, click the Student

Class Schedule icon.

Change the Term to view previous, current, or plan future class schedules.

This example
shows current
classes on a
weekly schedule
with start & end
dates listed on the
left-hand side.

o

{

~ 7 ~Southwestern

Back to How Do | Find page




Transcripts

* From your MySCC Dashboard, click the Self-
Service icon.

-~ “~Southwestern

=For an unofficial transcript, click Student Resources and follow these steps

=To request an official transcript, click Transcript Requests and follow these steps

Back to How Do | Find page




Unofficial Transcripts
* After getting to the Student
Resources page of Self-Service

through this page, click on Academics

in the top left.

* Click on Unofficial Transcripts

in the drop down menu.

Back to Transcripts Page




Unoificial Transcripts (cont.)

* Click on Curriculum Transcript to download a copy of your unofficial transcript.

"~ Southwestern ‘ a 6> ugioue: | @ naw
COMMUNIT Y COLLEGE

Home
Unofficial Transcript

Financial Information Vv

Employment Vv

- rriculum Transcr
Academics @ CANTICLAUI Franscyipe

Course Catalog

ucian Company LP. and its affiliates. All rights reserved. Privacy
Grades
Transcript Requests

» Unofficial Transcript

Test Summary

User Options

Back to Unofficial Transcript Page 1




Requesting Official Transcripts

» After getting to the Transcripts page of Self-Service through these steps, follow the
next steps to request an official transcript.

* Click on Add New Request.

"~ Southwestern

COMMUNITY COLLEGE

Request a Transcript

B>

Registror.

&

dddddddd

* The request page will require a recipient, address, and
number of copies. The transcript will automatically print with
this information listed, so please check it is all correct before
submitting.

ZIP/Postal Code *

ccccccc

* “Special Handling” gives the option of delaying printing your
transcript for this recipient until after this semester or after
the next commencement ceremony. You can also chooseto | .
pick it up from the Jackson campus. =Y - |

» If you choose pickup, please put your name as recipient

and “Pickup, Sylva, NC 28779” as the address. Back to Transcript Page




1098 Tax Forms

* From the MySCC Dashboard, click the Self-Service icon.

* Click on the Tax Information section.
>~ Southwestern

COMMUNIT COLLEGE

Spring 2021 2nd Session Tuition Due Date:
Monday, March 15 by S PM

Hello, Welcome to Colleague Self-Service!

Choose a category to get started

Choose to receive an electronic copy of your
1098 form or paper only.

Financial Information Tax Information

* Click on the 1098 information tab at the top.

Here you can view your latest s

Tax Information

Her

@ Emplqg

€ you can change your consent for e-de Her

Tax Information

info

Financial Information A\

8 Course CatalOg ﬂ ki Student Finance @

Here you can view and search the course catalog Here yo

Select an option below to set your preferences for receiving your electronic 1098:
Receive my 1098 only in electronic format
Financial Aid

By selecting this option, | agree to receive my official 1098-T form only in electronic format by accessing the web and viewing/printing. | understand that by consenting to receive my
1098 tax forms in electronic format, | will not receive a paper 1098 statement. | understand that | have the ability at any time to return to this form and remove my consent

B Transcript Requests

4 § o frar » Tax Inform.

Here you can view and request a transcript

o Withhold my consent

(©)s ] Employment

| choose to withhold my consent and understand by doing so that | will receive my official 1098-T form in paper format. | understand that | have the ability at any time to return to
this form and consent to receiving my official 1098-T form in electronic format only.

= Academics

3 User Options

® 2000-2021 Ellucian Company LP. and its affiliates. All rights reserved. Privacy

Back to How Do | Find page




Holds

* If there are any holds on your SCC account, you will be
unable to register for classes and receive transcripts.

* To check your account for holds, go to your MySCC
Homepage.

* On the left-hand menu, click on Holds.
-7 “~Southwestern = ‘

Back to How Do | Find page




My SCC

Available Courses
* From the SCC Website, S

scroll to the bottom of the e
Home page & click on Class

Schedules.

Financial Aid Public Safety Training

Curriculum Class Schedule

o e rseo W
o Self-Service Search for Courses and Course Sections -4
* Enroll Anytime S‘C"‘ ng 2022 Classes ’ currlcu lu m ‘ ‘

»To search all offered courses, CLASS SCHEDULE

Continuing Education Class Schedule

use the Self-Service Search
tool available on this page
or through MySCC.

Attention NC Residents:

It's your last chance to get

@- FREE
» TUITION!

Read more: Page 12

> For the current class
curriculum, click the PDF.

www.southwesterncc.edu f@ ¥ in

Click image to view the Spring 2022 Class Schedule

Next Page

Back to How Do | Find page



https://www.southwesterncc.edu/

Available Courses (cont.) @

* From your MySCC Dashboard, click the Self-Service icon.

* Click on the Course Catalog section. ~——

-7 “~Southwestern

Hello, Welcome to Colleague Self-Service!

~ =

Next Page

Back to How Do | Find page




Available Courses (cont.)- Subject Search

* Use the Subject Search at the top left to look for courses within a specific program.

* Once a program is selected, courses can be filtered by semester, campus, days, times, etc.

Search for Courses and Course Sections

Academics + Course Catalog

Search for Courses and Course Sections

¢ Back to Course Catalog

_ P —
Filters Applied: ((Accounting
U J

Filter Results (" e
gezlebity - ACC-115 College Accounting
e introduc
Open o
Open Requisites:
None
Subjects ~ Offered:
Al
Locations A ACC-120 Prin of Financial Accounting (4 Credits)

ntroduces bu aking using un

Requisites:
None
Offered:
Terms ~ Al
Eall 20 View Available Sections for ACC-120

Spr

Summ

Days of Week -~ ACC-121 Prin of Managerial Accounting (4 Credits)

Time of Day ~ Offered:
Al
Selectume range.. M View Available Sections for ACC-121
Starts by Ends by

Instructors ~

Requisites:
None
Offered:

Instruction Tune N

Or use the Advanced Search feature to find specific courses

placed on managerial accounting

reconciliation ., and petty cash

research and methodalogies, and the use of technalogy for preparation of individual ir

Back to How Do | Find page




Available Courses (cont.) - Advanced Search

* Click on the Advanced We====m
Search tab at the top of . ©
the page. ;

* Enter as much or as
little information as
you’d like to search for,
such as: =

» Semester, Specific
course information, S
Day(s) of class, “

Campus, & Time of Day

»You can enter multiple
course queries at once.

From the results list, clicking on a
Section Name will bring up a Section
Details window.

Back to Course Search by Subject




Textbook Search

Go to the SCC Bookstore
website.

Click on “Textbooks” on the
top menu buttons.

Select a Term.

Enter the Class, Course,
and Section.

You can enter multiple
classes at a time.

Click “Find Materials for
# Course(s)” Button.

Get Your Textbooks

Make your selections below to find your textbooks.

N

Fall 2021

Spring 2021
Summer 2021

Shop by Course

/ o Q Select Class - Select Course v Select Section

.................

Start Over O

o FIND MATERIALS FOR 1 COURSE(S) —

Next

Page

Back to How Do | Find page



https://www.bkstr.com/southwesternccstore/home

Textbook Search (cont.)

Check the instructor is correct

My Course Materials

3

<
-

¥ Maseriahs (2) )

for the course you are looking
for before purchasing.

Some textbooks have a “Choose”
option available with various
amounts of time or access per
option and price. Click the + to see
each option’s details and price.

’ R Rent
- Essen of the Legal Environment ‘ $126.59
4 Today (Cengage Advantage) X
N {
- $12850 w0 $29225

$245.49

Laten
nen
Author
Blnes
formats

Buy

$219.25
$292.25

Choose Only 1of 6

Cengage Advantage Books: Essentials of the Legal Environment
Today

Ccng-ago Advantage Books: Essentials of the Legal Environment 4.
Today

Cengage Unlimited, 1 term (4 months), Ist Edition r
Cengage Unlimated, Multi-term (12 months) v

Cengage Unkmited, Multi-term (24 months), 1st Edition v

Cengage Advantage Books: Essentials of the Legal Environment .
Today

MO DOOLS FeQUI #d o 1P COwrse &

tete Couwye

tegde Cowrye

Your textbook list can

be printed by clicking
here.

Textbooks may have
multiple Rent or Buy
options with Used or
New conditions.
Rentals will list their
due date under the
price

If there is not a required
textbook designated by
the instructor at that time
through the Bookstore,
that course will look like

this.
Back to Textbook Search Pagel




Congrats!

You’ve made i1t to the end!

Thank you for utilizing this guide to learn how to navigate your
online tools here at SCC.

Back to How Do | Find page




