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NOTE

Southwestern Technical Institute issues this catalog for the
purpose of furnishing prospective students and other interested
persons with information about the institution and its programs.
Announcements contained herein are subject to change without
notice and may not be regarded in the nature of binding obliga-
tions on the Institute or the State. Efforts will be made to keep

changes to a minimum, but changes in policy by the State Board
of Education, The Department of Community Colleges, or by
local conditions may make some alterations In curriculums, fees,

etc., necessary.

VISITORS

Visitors, and especially prospective students, are always
welcome at Southwestern Technical Institute, which 1s located
on the Webster Road. Guide service for groups or individuals
will be provided by the Director of Student Personnel on week
days between 9:00 am. and 4:00 p.m. The school is open until
10:00 p.m., and individuals may visit at their convenience.
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SCHOOL CALENDAR
1970 - 1971

FALL QUARTER
58 Days

Registration ... ... ... ... Wednesday, September 93

Classes Begin ... .

... ............. Thursday, September 24
Last Day Before Thanksgiving

Holidays ... .. p—— . i - Wednesday, November 25
Classes Resume ... = . ... ... Monday, November 30
Fall Quarter Ends =~ . . ... .. . Friday, December 11

WINTER QUARTER
58 Days

Registration and Classes Begin . SR Monday, January 4
Winter Quarter Ends ... ... ... .. . - Friday, March 19

SPRING QUARTER

59 Days
Registration and Classes Begin . .. .. . Monday, March 22
Last Day Before Easter Holidays . .. .. Thursday, April 8
Classes Resume .. ... ... .. ... ... Tuesday, April 13
Spring Quarter Ends .. ... . Tuesday, June 8

SUMMER QUARTER
39 Days

Registration and Classes Begin

Summer Quarter Ends . . Friday, August 21
GRADUATION ... Friday, August 21
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ADMINISTRATION
STATE BOARD OF EDUCATION
Robert W. Scott ... e ——— BRSO BUUUT Governor
H. P. Taylor ... TR ... Lieutenant Governor

Fdwin Gill ... . ... . ... State Treasurer

Dr. A. Craig Phillips . .. State Supt. of Public Instruction,
Secretary

W. Dallas Herring ... .. ... Rose Hill Chairman
J.A.Pritchett ... ... ... . Windsor, Vice-Chairman

R. Barton Hayes . ... .. R TRRTRROS L Tt B Hudson
Charles E. Jordan .. ... . Durham
Mrs. Eldineiss F. Lockey ... . TR Aberdeen
William R. Lybrook ... ... e L Winston-Salem
John M. Reynolds ... . D B e, Asheville
Harold L. Trigg ... ... ... .. ... ... QGreensboro
W. S. Williams, Jr. ... BT B . Middlesex

STATE STAFF
I. E. Ready ... .. Director, Department of Community Colleges

A.J.Bevacqua . . ... ... ... ... _........ Director,
Division of Occupational Education

BOARD OF TRUSTEES

James B. Childress ... .. ... . ... .. . .. Sylva

W. B. Dillard, Chairman .= . . o Sylva
Paul Ellis . ... . B L ... . Sylva
Paul Holt, Jr. ... ... . .. . . . . S Sylva
Walter Jackson ... L . ......................Cherokee
Oscar Ledford .. == . | L Franklin
Bruce MacMurray . ) . ... ... Franklin
Odell Shuler ... ... : ... ........... Bryson City
Charles S. Slagle ... . ... .. ...... Franklin
Carl Stanford ... . T OO UU U RO ORRUROON Sylva
George J. Stewart . -... . ... .. ... ... ... Cashiers
John Wikle .. ... . T TR UORRURRRPRPRRY Bryson City




CURRICULUM ADVISORY COMMITTEES

Automotive Mechanics

Sammy Cogdill J. D. Reece
John Cope Reid Womack
Business
James Childress Dr. Eugene Vosecky
Bruce MacMurray Frances Winsteaq
Cosmetology
Cathie Hooper Eunice Skidmore
Barbara Lewis Ruth Whitakey
Freda Queen Pete Wilson
Commercial Art and Advertising Design
Carmen Allison Jim Smith
James A. Gray Charles Taylor

Dorothy Parris

Industrial Electronics

J. Y. Burnette Dr. Rodney Leftwich
J. E. Corbin Howard A. Warren
M. L. Hook
Masonry
W. B. Dillard Dan Hooper
Practical Nurse Education
Rev. Robert Clegg Mrs. Charles Middleton
Dr. P. E. Dewees Don C. Morgan
Helen A. Hooper Dr. Creighton Sossomon
Mrs. T. A. Fuller Mrs. Robert Thutt
OFFICERS OF LOCAL ADMINISTRATION
Bryson, E. E. ... ... ... . — BN TR RRTRRRTTS President
B.S., Western Carolina University; M.A., Western Carolina
University
Beck, Dorris D. ... R Librarian

B.S., Western Carolina University; Graduate Work, Western
Carolina University

Corbin, Grady ... ... P UTTRR ... Extension Director
B.S. Western Carolina University

Freeman, Joel .. .. Occupational Education Director

B.S. Western Céfb'lir.l‘é”Uhiversity; M.A., Western Carolina
University

McClure, David A. .. . ... Administrative Assistant
B.S., Western Carolina University: University of Tennessee

McCollum, Joy = . T Acting Business Manager

— 8 —




Walton, Julie Haszelkus | Research and Adult

Education Director
B.A., Middlebury College; M.A., Vanderbilt Unlver51ty

Wike, Bruce B - Counselor
B.S., Western Carolina Unlver81ty

Wilson, Richard O. Student Services Director
B.S., Western Carolina Unlve"sny, M.A. Western Carolina
Unlver51ty

Childers, Gladys | | Secretary
Southwestern Technical Institute v

Coggins, Kathleen = o Secretary
Camp Laboratory School

Gates, Peggy : | . Secretary
Sylva- Webster High School

Johnson, Evelyn .. = o _ _ - Secretary

Kings College
Marshbanks, Teresa
Garmder High School
Robinson, \Ial tha ) Secretary
Western Carolina Univer 51ty

................ ... Secretary

AREA COORDINATORS

Cope, Barton ... ................. .. .. Fire Service
Davis, Claude = = ... . . Law Enforcement
FACULTY
Anderson, J. B. Automotive Mechanics

Curtiss- Wr1ght Technical Instltue Chlcago S Sun
Tune-Up School; General Motors Automotive School;
Boeing Aircraft Engine and Maintenance; Extension Work,
North Carolina State University

Ashe, John W. .. ... ... ... .. Head, Business Department
B. S., Western Carolina Unlver51ty, M. A Western Carolina
Un1ver51ty

Davis, Mildred Cosmetology
Pack Square Beauty College Style League of America

Hart, PRyLIIS ..ot sccnsanssesesie i s, Business

B. S., Western Carolina Umver51ty, East Tennessee State
Unlver51ty, East Carolina College; Graduate Work,

Western Carolina University

Hirt, Lillian W. ... Related Subjects
A. B., Western Carolina Un1vers1ty

Lawrence Linda Laxton = .. . Practical Nurse Education
B.S.N.  University of North Carolina School of Nursing

Searcy, J ames .. Related Subjects
B.S., Western Carolina Umver51tv, Graduate Work, W. C. U.

Walker, Rebecca Learning Laboratory Coordinator

AB Western Carolina Unlversn;y, M.A. in Elementary

Educatlon Western Carolina University
Woodson, J ohn Rex Industrial Electronics

B.p B .
--------------------------------

Philco Service Training Schools; Western Carolina
University; holds First Class Radlo-Telephone

Operator’s license

— 9 —
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PART-TIME FACULTY

Buchanan, Guy . . . MaSOnry

Byas, Harry Edward, Jr. ... . .. . . .. . ... Surveyip
B.S., Clemson University 8

Fouts, Merritt . ~-. ... Accountin
M.A., Western Carohna Umver51ty 5

Higgins, Mary Anderson ......... . e e i ... Learning Laboratory
B.A., Converse College

Hopkins, John ... ... . TR L Masonry

Jones, Thomas W. ... ... B Busines;s
A. B., Mars Hill College; J.D., Wake Forest University

Ray, Rufus ... Automotive Mechanics
G. M. Training Centers 1951 to 1967

Reynolds, Frankie D. = ... ..  Learning Laboratory, Franklin
Western Carolina Unlver51ty

Williams, Jack ... | I.earning Laboratory, Bryson City

B.A., Lenoir Rhyne College

ADULT BASIC EDUCATION

Beck, Larry A. Earls, Grace
Bennett, Joella Garrett, Docia
Bledsoe, Ron May, Rebekah
Brendle, Mary Louise Sharpe, Kay
Coggins, Edna Smith, Gertrude
Disbrow, Esther Webb, Claudia

Dryman, Merle

—_ 10 —
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EXTENSION

Bennett, P.R. ... ... . ... .. Firemanship

Bennett, Stanley ... .. . Aviation Ground School
Blankenship, Mollie = ... .. . (Ceramics

Bumgarner, Mrs. Ed .. . ... School Food Service

Cabe, Cordelia ... RO SUUUUURUTSR Crafts
Clayton, Joyce ... . o U o Knitting
Cope, Kenneth ... SO ... Firemanship
Cross, Genevieve ... .. S Interior Decoration
Crowe, Richard .. . . ek eratmen—— e BUUSUTR SO Wood Carving
DeBord, Orene ... Ceramics
Hines, Steadman ... ... Real Estate
Hooper, Ralph ... Art
Jarvis, Joseph ... ... e, EUUTUUUR Law Enforcement
Ledford, Ruth ... ... U RRUURY SUUURTRURUORN Rug Braiding
McCollum, Phil B. ... . S BTSSR R First Aid
Metcalf, Francella ... ... Sewing
Ordway, Lorraine ........... . USSR Clothing Construction
Powell, Jack ... Personal Income Tax
Pruett, Davad ................... ... . Adult Driver Education
Ramsey, Frank ... ... bt P i enars B Adult Driver Education
Simpson, Linda ... . . Sewing
Simpson, W. David .. ... ... Food Handling
Sossamon, Boyd ... Firemanship
b0 o M L O — N——— Rug Braiding

—_ 1] —
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GENERAL INFORMATION
Philosophy

The philosophy of the open door institution has been stated

by Dr. Dallas Herring, Chairman of the State Board of Education,
as follows:

“The only valid philosophy for North Carolina is the phil-
osophy of total education; a belief in the incomparable worth of
all human beings, whose claims upon the State are equal before
the law and equal before the bar of public opinion; whose talents
(however great or however limited or however different from

the traditional), the state needs and must develop to the fullest
possible degree.

That is why the doors to the institutions in North Carolina’s
system of community colleges must never be closed to anyone
of suitable age who can learn what they teach. We must take the
people where they are and carry them as far as they can go
within the assigned function of the system.

If they cannot read, then we will simply teach them to read
and make them proud of their achievement. If they did not finish
high school, but have a mind to do it, then we will offer them a
high school education at a time and in a place convenient to them
and at a price within their reach.

If their talent is technical or vocational, then we will simply
offer them instruction, whatever the field, however complex or
however simple, that will provide them with the knowledge and
the skill they can sell in the marketplace of our state, and there-
by contribute to its scientific and industrial growth.

If their needs are in the great tradition of liberal education
then we will simply provide them the instruction, extending
through two years of standard college work, which will enable
them to go to the University or senior college and on into life
in numbers unheard of in North Carolina. If their needs are for
cultural advancement, intellectual growth or civic understanding,
then we will simply make available to them the wisdom of the
ages and the enlightenment of our times and help them on to

maturity.”s

The Community College System in North Carolina provides
for those beyond the normal high school age, 18 years or older,
whether they are high school graduates or not, appropriate,
economical, nearby learning opportunities.. These opportunities

1IPROCEEDINGS . .. An Orientation Conference . .. Community Col-
leges, Technical Institutes, Industrial Education Centers; June 7-8, 1964,

Chapel Hill, N. C.

W | ;Y jp—
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range, depending on individual needs and previous educationg]
achievement, from the first grade level through the second vear
of college, including vocational, technical, and general ady;
training to all of suitable age who wish to learn and can profit
from the instruction provided.

The State Board of Education adopted the following policy
statement relative to the role of the open door institution:

“The Community College System has been established tq
fill an educational opportunity gap between the high schools ang
the four-year colleges and the university system. The filling of
this gap requires open door admission of both high school grag.-
uates and of others who are eighteen years old or older but are
not high school graduates. The provision of educational oppor-
tunity for this broad range of student ability and needs requires
a broad range of curriculum offerings, including college level
high school level, and for some, elementary level studies.

The carrying out of this responsibility assigns a unique role
to the institutions in the Community College System, which role
is fundamentally different from the more selective role tradition-
ally assigned to four-year colleges and universities. Because of
this, for a community college to aspire to become a four-year
college would not represent normal growth, but would destroy
the community college role and replace it with an entirely differ-
ent type of institution.

The State Board of Education is completely committed to
maintaining the unique, comprehensive role of the institutions in
the Community College System, and is opposed to any considera-
tion of a community college as an embryonic four-year college.”

2].oc. cit.

s 16 —



Objectives

The objectives may be stated as follows:

1. To provide expanded educational opportunities for thous-
ands of young people and adults who would not continue their
education otherwise.

2. To provide relatively inexpensive, nearby educational
opporiunities for high school graduates, school dropouts, and
adults.

3. To provide technician programs, preparing students for
jobs of this level in industry, agriculture, business, and service
occupations,

4. To provide vocational programs of less than technician
level, preparing students for jobs requiring different levels of
ability and skill.

9. To provide programs of vocational education for employed
adults who need training or re-training, or who can profit from
the program otherwise.

6. To provide short courses that will meet the general adult
and community service needs of the people of the community.

It has been said that technical education is knowledge in
action. Objectives of Southwestern Technical Institute embody
the belief that the most meaningful knowledge is that which can
be put to productive use.

Our objectives are envisioned as specific goals established
to enlarge the potential of the individual student through educa-
tion in the knowledge, skills, and attitudes which will be useful
to him and thus to his employer. The Institute will provide in-
struction in numerous special fields to meet demands of an indus-
trial community, but it will not ignore its responsibility to equip
students with the ability to think creatively and abstractly. In
addition, certain courses which place emphasis on an understand-
ing of the American free enterprise system and develop interest
in the betterment of mankind are common to all areas of study.

Our aims reflect a firm philosophy that education should
equip every individual, insofar as his capacity permits, with the
competence to attain his economic, social, intellectual, and spirit-
ual goals in a democratic society. Physical and mental skills will
be developed to the end that each student, as he trains and works
in the various occupations, will be able to contribute to the
maintenance, improvement, and defense of our American way of

life.
ACCREDITATION

Southwestern Technical Institute is an institution of the
North Carolina Department of Community Colleges. It is cur-
rently accredited by the North Carolina State Board of Educa-
tion. In addition, it has been fully approved by the Veteran’s
Administration as well as the North Carolina Department of Vo-
cational Rehabilitation.

Personnel at the Institute are presently engaged in self-study
almed at early recognition and accreditation by the Southern

Association of Schools and Colleges.

— 17 —



HISTORY

Under the Community College Act passed in 1963 by the
North Carolina General Assembly, a system of comprehensive
community colleges, technical institutes, and industrial education
centers was created to operate under the State Board of Educa-

tion.

Southwestern Technical Institute was founded in 1964 as an
area educational institution within the system of community col-
leges of North Carolina. Jackson, Swain, and Macon counties
make up the primary service area of this institution.

From the time of its creation in 1964 to J anuary 1, 1968, it
was part of Asheville-Buncombe Technical Institute. On Janu-
ary 1, 1968, the school became an indepe{ldent institution and
was renamed Southwestern Technical Institute.

Maximum utilization has been reached within the present
facility. An additional two-story building containing some 27.-
000 square feet of floor space is under construction. This build-
ing will meet space requirements in several areas which are now
inadequate, including a library and a physics laboratory.

LOCATION

Southwestern Technical Institute i1s locat.eq 2 miles south of
Sylva off the Webster road near the 14th Division, State High-
way Commission offices.

Situated on a beautiful hill in the midst of a 23 acre tract
of land with spectacular scenery in all directions, the Institute
is 5 miles from the Western Carolina University campus and only
20 miles from the Cherokee Indian Reservation and Great Smoky
Mountains National Park. Franklin is 20 miles to the west.

Cashiers-Highlands is 30 miles south, and the Blue Ridge Park-
way is only 12 miles away.

THE LIBRARY

The library has a growing collection of books and materials
which are primarily scientific and technical. The reference col-

lection contains encyclopedias, many specialized dictionaries, and
handbooks. In addition to housing the book collection the li-

brary receives more than 130 magazines and periodicals and -
several newspapers.

The library also provides other materials such as pamphlets
and chppmgg. Included in the library collection are bound vol-
umes and microfilm of several periodicals.

Library services are directed by a professional librarian.
The library is open from 8:00 a.m. to 5:00 p.m. and 6:30 to 9:30
p.m., Monday through Thursday and from 8:00 a.m. to 4:00 p.m.

on Friday. The library is open to persons in business, industry,
and the community.

Upon completion of the new two-story structure the library

will move mto a new and more spacious location with increased
shelving and lounge areas.

libra‘:lzl, students are encouraged to make maximum use of the

— 18 —




“The Open Door Policy

Any person who is 18 years old or older, whether he is a high
school graduate or not, can find an educational opportunity fitted
to his ability and his needs at Southwestern Technical Institute.
In some Instances 16 year olds may be enrolled.

Admission Requirements and
Procedures

General Procedures

~ Specific admission requirements are dependent on the cur-

riculum or course to be taken. The requirements for the associ-
ate degree programs are naturally higher than for other pro-
grams.

An applicant may not be accepted directly into a curriculum
program unless minimum standards are met. Deficiencies of a
basic subject nature may be overcome by specific scheduled time
in the Learning Laboratory or by pre-curriculum classes to be

offered.

Specific Procedures

Each applicant must complete the following steps in order
to enter a pre-employment technical or vocational program.

1. Complete and submit the standard application form
(available from high school counselors or from South-
western Technical Institute, Student Services Office).

2. Complete a battery of tests administered by the Institute
or complete the General Aptitute Test Battery admin-
istered by the North Carolina Employment Security
Commission and have the scores forwarded to the
school.*

3. Submit a final transcript of high school and post-high
school education to the Institute.

4. Arrange a personal interview with the Director of Stu-
dent Services or the counselor (students entering A. A. S.
degree programs must have an interview with the head
of the department).

9. Provide evidence of acceptable physical and mental
health, if deemed necessary. (A medical examination
may be required at the discretion of the Administration).

*G. A. T. B. required only of Cosmetology, Practical Nurse

Education and Masonry students.

Upon receipt of the above information, data is thoroughly
reviewed. If success appears possible and probable, based upon
(1) minimum aptitude test scores, (2) sufficient and compatible
educational requirements, the applicant is admitted to a selected

course of study.

19 —



Technical Programs

Requirements for admission to a regular two-year technijeg)
program include the items listed under SPECIFIC PROCED.
URES. In addition, preference is given the applicant who ig o
high school graduate (or who has obtained a North Caroling High

School Equivalency Certificate).

Trade Programs

Requirements for admission to vocational and trade pro.
srams include the qualifications listed under the SPECIFIC PR.
CEDURES.

Practical Nurse Education applicants must be high schog]
graduates or must have passed the North Carolina High Schog]

Equivalency Test.

Transfer

Southwestern Technical Institute will accept credits from al]
institutions within the Department of Community Colleges as
well as from other accredited colleges, technical institutes, and
vocational schools. Only course grades of “C” or better will be
accepted and such courses must be comparable to the content of
Southwestern Technical Institute courses.

Auditing

By special permission, an applicant may be admitted to cer-
tain courses as an auditor. Such students receive no credit for
the course(s). Auditors will be expected to attend classes and
participate in the same manner as credit students. Fees for

auditing students will be identical to those charged to regular
students.

Notification Of Acceptance

Qualified applicants for each program will be accepted as
admissions procedures are completed (on a first-come, first-

served basis). Prospective students will be notified of their ac-
ceptance Immediately after all required information is received.

Foreign Studentis

_ The Institute is authorized under Federal law to enroll non-
Immigrant alien students. Students enrolling under this classifl-
cation will be treated as nonresident with respect to tuition and

fees. An immigrant alien is subject to the same considerations
as a citizen.

—_ 20 —




Student Services

Student Services are a distinct and vitally important aspect
in the development, administration, operation, and future plan-
ning of Southwestern Technical Institute. Such services are
provided primarily to serve the student effectively.

A dgfim’te program of service is offered to assist the student
in selecting, entering, progressing within, and completing a pro-
gram of study. In addition, the individual is provided numerous
opportunities for personal development and social growth
through a variety of planned activities.

Testing

.The Institute provides an extensive program of aptitude,
achievement, and individual testing at the school.

Counseling

Southwestern Technical Institute provides a professional,
competent counseling program. The purpose of this program is
to assist students in solving academic, vocational, personal, and
soclo-economic problems. It is felt that this service is most val-
uable when requested by the students. Therefore, students need-
ing assistance should contact the Student Services Office.

Housing

Southwestern Technical Institute was established to serve
students within the commuting distance of the campus. Thus,
Southwestern Tech has no dormitory or housing facilities on
campus. Although the Institute assumes no responsibility for
housing, assistance will be provided for out-of-town students in
locating suitable living accommodations if requested through the

Student Services Office.

Orientation

All students enrolling in the fall quarter participate in stu-
dent orientation. This program is designed to acquaint students
with Southwestern Technical Institute’s policies, environment,
courses, philosophy, staff and other students. Assemblies, open
discussions, lectures, and student handbooks help prepare the
student for beginning studies at Southwestern Technical Insti-

tute.
Placement

Assistance in locating employment is available to all South-
western Technical Institute students and graduates. Qualified
students are referred to employers contacting the Institute, and
the school provides facilities for employers desiring on-campus

Interviews.

W) < -



Student Government |
Students at Southwestern Technical Institute have the op.
portunity to participate in Student Government through the

Student Government Association. o
Copies of the Student Government Constitution are avaj].

able through the Student Personnel Office.

Financial Assistance

Student financial assistance 1n the form of scholarships ang
loans is increasing annually. Generally s.uch. aid is provided op
the basis of need or scholarship or a comblnatlon Qf these factors

Inquiries and requests for applications regarding SCHOLAR.
SHIPS and/or LOANS should be directed to the Director of Sty

dent Services.

Nursing Scholarships

C. J. Harris Community Hospital Auxiliary and McClure

Foundation award scholarships to eligible qmsing students.
These awards are based upon scholarship, need, and recom.

College Foundation, Inc.

Southwestern Technical Institute is approved for member-
ship in the College Foundation, Inc. Eligible students may bor-

row up to $1,000 yearly.

Moody Funeral Home

A two-year business tuition scholarship is available through
Moody Funeral Home of Sylva, North Carolina. Applicants must
be graduates of high schools in Jackson County.

North Carolina State Board Of Education

A limited amount of money 1s available through the North

Carolina State Board of Education and may be loaned to eligible
students. Recipients of student loans may be granted financial

ssistance of not more than $300 per academic year. The num-
ber of loans will be determined by the demand and the avalil-

ability of funds.

Mead Scholarship

A general scholarship in the amount of $250.00 is made avail-
able by the Sylva Division of Mead Corporation.

North. Carolina Division Of Rehabilitation

The Institute is approved for the training and education of
personnel who qualify under the provisions of the North Caro-
lina Division of Vocational Rehabilitation, Department of Public
Instruction.




TUITION PER QUARTER

Full-Time Student ...~ . $32.00

Part-Time Student (Per quarter credit hour) ... . - $ 2.50
*GRADUATION

Vocational ...

Technical e S1200
ACTIVITY (per year) ... $ 3.00
INSURANCE (per year) ... .= T ... $ 225

*This fee is to be paid when the student registers for his last
quarter of work prior to graduation.

In addition to the above fees, students in Cosmetology and
Practical Nursing are required to pay an additional insurance
fee and to purchase uniforms. Cosmetology students must pur-
chase a cosmetology kit. Students in Automotive Mechanics will
be required to purchase necessary tools.

Inasmuch as costs are so inexpensive, the Institution does
not provide for the installment payment of fees and charges.

No registration or tuition fees are charged students enrolling
in Adult Education, Extension, Firemanship or other special
classes. Small charges in some instances, however, may be made
for Instructional materials and/or textbooks required in these
classes.

Non-Resident Fees

Any student whose legal residence is outside North Carolina,
or, in the case of students who are boarding or living with rela-
tives in the community, whose parents or guardians live outside
the state, will pay tuition fees two and one-half times the resi-
dent rate. |

Any student entering North Carolina for the specific pur-
pose of enrolling in this institution shall be identified as a non-
resident for the entire time that he is enrolled, even though he
may purchase property, pay taxes, and vote in the regular pub-
lic elections.

Refunds

Tuition refund for students shall not be made unless the stu-
dent is, in the judgment of the Institution, compelled to withdraw
for unavoidable reasons. In such cases, two-thirds (2/3) of the
student’s tuition may be refunded if the student officially with-
draws within ten (10) calendar days after the first day of classes
as published in the school calendar. Tuition refunds will not be
considered after that time. Tuition refunds will not be considered
for tuitions of five dollars ($5.00) or less, unless a course or cur-
riculum fails to materialize. o

In order to comply with federal regulations in institutions
not regionally accredited, the State Board authorized modifica-
tions of the tuition refund policy so that veterans or war orphans
receiving benefits under U. S. Code, Title 38, Chapters 33 and
35, can be refunded the pro rata portion of the tuition fee not

used up at the time of withdrawal of such students.
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Textbooks

| j hase adopt-
All curriculum students will be expected to purc P
ed textbooks in all courses. These textbooks will be sold at lesg

' : i1l be made to kee
than retail price to students. Every effort will D
the quarterFy price of all textbooks between $15 and $3(})1. |
Recommended textbooks are to be purchased at the begin.
ning of the quarter in which they are to be used. Textbooks useq
in any one quarter must be purchased by the end of the second

week of classes of that particular quarter.

Curricula Degrees, Diplomas
and Certificates

Degree Program Defined

Southwestern Technical Institute will confer an Associate
of Applied Science degree in the name of the State Board.of
Education in all technical curricula. A s?ate. comprehens.lve
examination may be required before graduation in any technical
curricula.

Diploma Program Defined

Southwestern Technical Institute will grant diplomas in the
name of the Southwestern Technical Institute Board of Trustees
upon successful completion of any vocational level curricula four
quarters in length (or the part-time equivalency). A state com-

prehensive examination may be required before graduation in
any vocational level curricula.

Certificate Program Defined

Certificates will be issued in the name of Southwestern
Technical Institute to students who successfully complete cur-
ricula less than four full quarters in length.

Grading System

Grades will be issued at midterm and at the end of the term.
Students will be graded on the acquirement of technical skills,

ability to work under supervision, initiative, and the ability to
apply related information.

Students enrolled in any curriculum will be graded by the
following system:

A 63-100 Excellent
B 86-92 Above Average

C 15-85 Passing or Average
I Incomplete

WP  Withdrawal Passing — Studen

thg time of withdrawal.
WI  Withdrawal Incomplete — Stu

at the time of withdrawal.

t doing passing work at

dent doing failing work
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Any student who receives  an incomplete may choose to
negotiate a written contract with the instructor involved, or
choose to let the incomplete stand and have a grade of withdraw-
al incomplete (WI) entered on his permanent record. Contracts
negotiated between the student and the instructor will specify a
definite completion date for the requirements in addition to the

types of activities set forth by the instructor to help the student
achieve the minimum objectives of the course. At the option of

the Instructor, the contracts may include: general education
courses; Individualized programs, including reading, term papers,
projects; and other innovative ideas which help the student
achieve the minimum objectives of the course. If the student
does not complete the minimum objectives in the time negoti-
ated in the contract the student is dropped from the course.

A student who receives an “I’ in a course which is pre-requis-
ite to another course has the responsibility of obtaining the writ-
ten permission of the instructor in which the “I” was received

and tlhe instructor of the course in which the student desires to
enroll.

Quality Points

At the end of each quarter quality points are assigned in
accordance with the following formula: (The minimum quality
point ratio for graduation is 2.00 or an average grade of C.)

A—4 quality points per credit hour

B—3 quality points per credit hour .
C—2 quality points per credit hour

Grades of “I” (Incomplete), WP (Withdrawal Passing),
and WI (Withdrawal Incomplete) carry no quality points.

Quality point ratios are determined by dividing the total
number of quality points earned by the number of (credit) hours
attempted (per quarter) in all courses.

" Honor Roll

Students who acquire a quality point ratio of 3.00 .or higher
at the end of a quarter will be named to the Honor Roll.

Attendance Requirements

All students are expected to be present and regular in at-
tendance for all scheduled classes and school functions. Absences
will be considered justified and excusable only in cases of emer-
gencies, serious illness, or death in the immediate family.

Any work missed because of excused absences must be made
up.
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Graduation Requirements

Although Southwestern Technical Institute provides coun-
seling services, the student will be held responsible for fulfilling

all requirements for the degree or diploma for which he is reg.
istered. It is also the student’s responsibility to apply officially

to the Student Services Office for his degree or diploma at the
beginning of the last quarter the student 1s enrolled. The $12.00

or $14.00 graduation fee must accompany the application.

Every candidate for an Associate Degree in Applied Science
or a diploma must satisfy all of the requirements for the specific

program from which he is graduating.

Candidates for graduation are required to participate in grad-
uation exercises in order to receive their degree or.d.lploma. Ex-
ceptions to this requirement may be made if justifiable reasons
are presented in writing to the Student Services Office.

Withdrawing From School

If a student wishes to withdraw for any reason, he should
first discuss it with his advisor; second, report his decision to the
Student Services Office: third, obtain a clearance form that will
be signed by each subject instructor, including the librarian and

the business office.

Student Conduct

Students of Southwestern Technical Institute will be expect-
ed to conduct themselves at all times as mature adults. Students
who do not respect the rights and privileges and personal prop-
erty of other students and who fail to demonstrate a high regard
for school facilities and property will be subject to dismissal.

Student Lounge

A refreshment and lounge area equipped with a variety of
modern vending machines is provided for the convenience of stu-
dents and faculty. Foods and drinks may not be carried into a
classroom, shop, or laboratory.
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SCHOOL OF VOCATIONS

The following areas of study are included in the School of

Vocations:

Auto Body Repair

Automotive Mechanics

Child Care Worker
Cosmetology

Diesel Mechanics
General Masonry
Industrial Electronics

Practical Nurse Education
Surveying

The School of Vocations offers a variety of curricula. The areas of
study reflect the employment opportunities in the western part of North
Carolina. Most of these curricula require one full year for completion.
If a student elects to enroll in the School of Vocations through extension
because of his work load, the time required for completion will be doubled.
The evening schedule may require up to sixteen hours per week In a par-
ticular area of study. The full-time schedule will require thirty hours per
week.

The student enrolled in the School of Vocations will spend most of his
time in the shop working under actual industrial conditions. The rest of
the time will be in the classroom and laboratory in related subjects. The
School of Vocations will require each student to demonstrate ability to do
work In his particular trade. Emphasis will be placed on becoming pro-
ficient In the use of machines, instruments, and other equipment related
to a particular area of work.

Certain courses will be required of every student irrespective of his
curriculum. A thorough understanding of the American system of eco-
nomics as 1t relates to the free enterprise system and corporate structure
will be required of every student.

The contact hours shown in curricula are minimal. Institutions may

enroll students for additional hours, upon request and with the approval of
the institution, in order to enrich and broaden their educational experiences.
Students will be expected to follow strictly their respective schedules.
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AUTO BODY REPAIR

The field of automotive body repair and painting
trained people to meet the growing demand in this area o
this program, much of the student’s time in the shop
skills and practicing these skills on car bodies
Every attempt is made to make these practical e

needs moy

€ w
f employm ent elIlz;

1s devoted to 1 :
and the componenearmng

; Xperiences as closet Parts,
sible to actual on the job situations. The practic

G . al experience and ?ZIS?S‘
training provide an ideal way to prepare the students for entry intq ed
occupation that offers many job opportunities.: an

OCCUPATIONAL OPPORTUNITIES

Graduates of the Auto Body Repair Curriculum are qualifieq for -
In which they remove dents in automobile bodies and fenders: replace féobs
ers, straighten frames, doors, hoods, and deck lids; and align Wheelg ng X
their work these craftsmen operate welding equipment. They a]sq Iilakn
tests on and repair engine cooling systems. Auto body repairmen shpiny
stretched metal and prepare it for painting. They are called on to pa}lk
fenders and/or panels as well as to paint a complete vehicle, In additilnt
to these duties, auto body repairmen remove, cut, fit, and insta] glaon
They are required to remove and install interior trim; cut, sew, and instss.
headings and seat covers; repair and replace upholstery and fabpic tops all
vehicles; and interpret blueprints, charts, instruction and servicea manua?n
and wiring diagrams. These repairmen also prepare order S,

. . s for repairg and
paris as well as estimates and statements for adjusters. After gaining ey
perience, many of these craftsmen open their own businesses or becoma
body shop foremen, supervisors, or managers. €
First Quarter Class Lab Credu
AUT 1111 Auto Body Repair 3 12 7
MAT 1101 Fundamentals of Mathematics D 0 5
PHY 1101 Applied Science 3 2 4
ENG 1101 Reading Improvement 2 0 9
WLD 1101 Basic Gas Welding 0 3 1
13 17 19
Second Quarter
AUT 1112 Auto Body Repair 3 12 7
WLD 1105 Auto Body Welding 0 1
DEFT 1101 Schematics and Diagrams:
Power Mechanics 0 3 1
PHY 1102 Applied Science 3 2 4
ENG 1102 Communication Skills 3 0 3
9 20 16
Third Quarter
AUT 1113 Metal Finishing and Paintings 3 12 T
PSY 1101 Human Relations 3 0 3
AUT 1115 Trim, Glass and Radiator Repair 2 9 5
8 21 15
Fourth Quarter
AUT 1114 Body Shop Application 3 21 10
BUS 1103 Small Business Operations 3 0 3
ECO 1000 Applied Economics 3 0 3
9 21 16
TOTAL QUARTER HOURS 66
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AUTOMOTIVE
MECHANICS

This is a one-year program provid-
.0 4 Ing thorough training in the theoretical
40070 7oy as well as manual skills in servicing,
.. M testing and diagnosing. All phases of
o < g the electrical system, the power plant,
w44 X | braking system, and the power train

1 will be studied.

The courses are arranged in a sequence that gives the student the re-
quired technological and special skills as they are needed to coordinate
with his laboratory experiences.

Emphasis 1s placed on the mechanical parts and operation of the var-
ious automobile units. Trouble shooting and servicing of the live project
is also stressed.

OCCUPATIONAL OPPORTUNITIES

Auto Mechanic, Truck and Bus Mechanic, Shop Foreman, Maintenance
Supervisor, Dealer, Service Manager, Sales Technician, Factory Representa-
tive, and Experimental Lab Worker are among those occupational oppor-
tunities awaiting graduates of the Automotive Mechanics Curriculum.

First Quarter Class Lab Credit
PME 1101 Internal Combustion Engines 3 12 7
MAT 1101 Fundamentals of Mathematics 3 0 3
ENG 1101 Reading Improvement 2 0 2
PHY 1101 Applied Science 3 2 4
ECO 1000 Applied Economics 3 0 3
14 14 19
Second Quarter
PME 1102A Engine Electrical & Fuel Systems S 12 9
PHY 1102 Applied Science 3 2 4
ENG 1102 Communication Skills 3 0 3
DFT 1101 Schematics & Diagrams:
Power Mechanics 0 3 1
11 17 17
Third Quarter
AUT 1123 Automotive Chassis &
Suspension Systems 3 9 6
AUT 1101 Small Engine Repair 0 3 1
PSY 1101 Human Relations 3 0 3
WLD 1101 Basic Gas Welding 0 3 1
PHY 1103 Applied Science 3 2 4
9 17 15
Fourth Quarter
AUT 1124 Automotive Power Train Systems 3 9 6
BUS 1103 Small Business Operations 3 0 3
AUT 1125 Automotive Servicing 3 9 6
9 18 15
TOTAL QUARTER HOURS 66
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The child care worker assists professional personnel in implementing 4
planned program of qctivities. This requires understanding of a wide vj.
riety of activities: how to prepare materials, how to assist children to par.
ticipate and how to care for materials at the completion of an activity. The
worker must be able to perform these functions and carry out routine pro.-
cedures while continuously observing the children and relating to each

according to his needs.

Graduates of this basic course may_find employment in day care cen.-
ters, nursery schools, kindergartens, child develppment centers, hospitals
institutions, camps, and recreation centers. .W1th appropriate in-service
training, graduates could be prepared to assist professional personnel ip
centers for children with developmental handicaps — the emotionally dis.-

turbed, the retarded, or the physically disabled.

First Quarter Class Lab  Credit
EDU 1001 The Nature and Scope of Day

Care for Young Children | o 0 5
EDU 1002 Health & Safety of Young Children 5 0 ;
EDU 1003 Creative Activities for Young Children 9 3* 6
EDU 1004 Field Experience In Child
Care Facilities . 6* 9
ECO 1000 Applied Economics 3 0 3
18 9 21
Second Quarter
EDU 1005 Working with the Young Child 3 9* 6
EDU 1006 Communicating Effectively with
the Young Child 3 0 3
EDU 1007 Music in the Early Childhood Program 2 3 3
EDU 1008 Science in the Early
Childhood Program 2 3* 3
EDU 1009 Art in the Early Childhood Program 2 3* 3
12 18 18
Third Quarter
EDU 1010 Working with the Young Child
with Problems 3 g* 6
EDU 1011 Conceptual and Language Development 3 0 3
EDU 1012 Literature in the Early
Childhood Program 3 0 3
EDU 1013 Parent Education** 3 0 3
EDU 1014 Administration & Supervision In
A Preschool Facility** 3 0 3
EDU 1015 Group Care of Infants** 3 0 3
| 15 9 18
TOTAL QUARTER HOURS 57

**Student to select any two.
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COSMETOLOGY

This curriculum is approved by the North Carolina State Board of Cos-
metic Art Examiners.

The student must complete a minimum of 1200 contact hours of in-
struction. After successfully completing this requirement, a student must
apply to the State Board of Cosmetic Art Examiners for examination. Suc-
cessful candidates will receive their North Carolina license in Cosmetology.
The licensed Cosmetologist is in great demand throughout the United
States. Many newly licensed Cosmetologists join the staffs of beauty salons
while others open their own shops or form partnerships.

Contact
First Quarter Class Lab Hours Credit
COS 1101 Introduction to Cosmetology o 1 66 5
COS 1102 Bacteriology, Sanitation &
First Aid 5 2 77 6
COS 1112 Personality 2 0 22 2
COS 1103 Shampoo and Rinse | 0 2 22 1
COS 1105 Finger Waving & Pin Curling 1 9 110 6
COS 1107 Manicuring 1 2 33 2
14 16 330 92
Second Quarter
COS 1106 Hair Shaping 1 9 110 5
COS 1111 Hair Styling & Wig Care 2 9 121 7
COS 1115 Tinting and Bleaching ] 8 99 D
ECO 1000 Applied Economics 3 0 33 3
7 2 363 20
Third Quarter h
COS 1110 Permanent Waving (Cold
& Heat) 2 15 187 10
COS 1118 Anatomy 3 2 55 4
COS 1120 Facials 1 5 66 3
COS 1124 Operational Management 2 0 22 2
8 22 330 19
Fourth Quarter
COS 1119 Anatomy 2 4 66 4
COS 1116 Scalp Treatments 1 2 33 2
COS 1121 Disorders of Skin, Nails & Hair 5 3 88 6
COS 1122 Electricity 3 1 44 4
COS 1123 Chemistry 2 1 33 2
PSY 1101 Human Relations 3 0 33 3
ENG 1102 Communication Skills 3 0 33 3
19 11 330 24
TOTAL QUARTER HOURS 85

Contact Hours: 1353




DIESEL
MECHANICS

This curriculum is available to persons who have completed four ful
quarters of automotive mechanics and to persons who are presently ey,
ployed as mechanics.

The curriculum is designed to help students acquire knowledge and
skills in troubleshooting and repair of field equipment. This includes work
on the internal combustion engines, and components of the machines, such
as gear trains, hydraulic systems and friction systems. Some knowledge of
the operation of heavy equipment will be presented.

OCCUPATIONAL OPPORTUNITIES

Graduates of this program may find employment with contractors that
use heavy earth moving and other motorized construction equipment. Me.
chanics are used in areas of service, installation, and preventive maint.
enance. The state highway garages offer opportunities for diesel mechap.
ics since one-third of all highway expenditures 1s for the purchase, opers.
tion, and repair of motorized equipment.

DIESEL MECHANICS (TWO QUARTERS)

A course of study to follow four quarters of auto mechanics

First Quarter Class Lab  Credi
PME 1102D Diesel Engine Electrical &
Fuel Systems 5) 12 9
PME 1103 Diesel Engine Servicing 3 10
8 29 15

30 hours per week

Second Quarter

PME 1123 Hydraulic & Cable Controls
PME 1144 Power Trains

PME 1145 Chassis & Suspension Systems

Qoo | cocoro
> |
w] oom
&l cown

hours per week




Opportunities for employment in various types of m
tion al% numerous. Demand for bricklayers, block]

on the increase as the building industry expands.
what seasonal, but wages are usually good.

asonry construc-
ayers, and tile setters is

The work may be some-

The masonry course 1is design.ed to give students training in various
aspects of the trowel trades and includes mstruction in brick and block
work.

Related study In mathematics, blueprint reading, and estimating are
included In the curriculum in order that the Individual may develop great-
er total competence and be better prepared for advancement. On final

completion of the six months program, a certificate will be awarded to the
graduate by Southwestern Technical Institute.

MASONRY
First Quarter Class Lab Credit
MAS 1000 Masonry Shop 2 20 9
MAS 1001 Related Mathematics &
Blueprint Reading 5 0 5
ECO 1000 Applied Economics 3 0 3
10 20 17
Second Quarter
S 2000 Masonry Shop _ 2 23 10
ms 1002 Advanced Blueprint Reading and
Mathematics related to estimating 5 0 4
7 23 15

T



INDUSTRIAL
ELECTRONICS

This curriculum 1S designed to fill the ever-incrgasir_lg demand f

petent electronic technicians and operators to malnta1r111 and Operate (’1’8-
mestic and commercial electronic equipment, from small receiving equip.
ent to broadcasting and communications transmitters as well as indygy:

control systems.

Study begins with basic atomic structure, electron theory and maty,
matics, agd Progresses through all necessary interrelated subject areas cf)’f;‘
currently. Instruction in the electronics courses will be by an Instruetgy
who holds a Federal Communications Commission First-Class Radiotg]e.

phone Operator’s License.

Fundamentals, as well as practical applications, are stressed throughgy;
the course, and upon completion the student should easily pass the F.C o
First-Class Radiotelephone license examinations. '

OCCUPATIONAL OPPORTUNITIES

Graduates may be employed In any of these capacities: Electronjcs

Maintenance Technician, TV Serviceman, Radio Serviceman, Factory In.
spector, and Radio Operator

First Quarter | | Class Lab  Credi
MAT 1115 Electrical Math and Slide Rule 8 0 ]
ELC 1112 D.C. and A.C. O 15 10
ENG 1101 Reading Improvement . 2 o 2
15 15 20

Second Quarter

MAT 1116 Electrical Math O 0 5
ELN 1122 Vacuum Tubes and Circuits 0 9 8
T-ELN 101 Electronic Instruments and
Measurements 1 6 3
ENG 1102 Communication Skills 3 0 3
ELN 1000 F.C.C. Rules and Regulations 2 0 2
16 15 91
Third Quarter
ELN 1123 Amplifier Systems 2 6 4
ELN 1126 Transistor Theory and Circuits 4 12 8
PSY 1101 Human Relations 3 0 3
ECO 1000 Applied Economics 3 0 3
12 18 18
Fourth Quarter
T-ghl\\TT , llgg %%ngol Devices 5 4 1
eceiver Circuits and Servicing 3 9 6
ELN 1130 Two-Way Mobile Maintenance . 3 6 6
11 19 19
TOTAL QUARTER HOURS 78
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PRACTICAL
NURSE

EDUCATION

INTRODUCTION

The accelerated growth of population in North Carolina and rapid ad-
vancement In medical technology demand an increased number of well-
trained personnel for health services. Realizing this need, the State De-
partment of Community Colleges, in conjunction with local hospitals, ad-
ministers programs of practical nurse education in local school systems,

community colleges, technical institutes, and in industrial education centers
throughout the state.

STATE DIPLOMA AWARDED

The aim of the Practical Nurse Education Program is to make avail-

able to qualified persons the opportunity to prepare for participation in

care of patients of all ages, in various states of dependency, and with a
variety of illness conditions.

Students are selected on the basis of demonstrated aptitude for nursing
as determined by pre-entrance tests, interviews with faculty members, high
school record, character references, and reports of medical and dental ex-
amination.

Throughout the one-year program the student is expected to grow
continuously in acquisition of knowledge and understandings related to
nursing, the biological sciences, the social sciences and in skills related to
nursing practice, communications, interpersonal relations, and use of good
judgment. Evaluation of student performance consists of tests on all phases
of course content, evaluation of clinical performance, and evaluation of
adjustment to the responsibilities of nursing. A passing score is required
on all graded work, plus demonstrated progress in application of nursing
skills to actual patient care.

Graduates of accredited programs of practical nurse education are
eligible to take the licensing examination given by the North Carolina
Board of Nursing. This examination is given twice each year, usually in
April and September. A passing score entitles the individual to receive a
license and to use a legal title, “Licensed Practical Nurse.” The license
must be renewed ‘annually. The Licensed Practical Nurse can apply for
license 1n other states on the basis of a satisfactory examination score, with-
out repeating the examination.

OCCUPATIONAL OPPORTUNITIES

- The LPN 1s prepared to function in a variety of situations: hospitals of
all types, nursing homes, clinics, doctors’ and dentists’ offices and, in some
localities, public health facilities. In all situations the LPN functions under
supervision of a registered nurse and/or licensed physician. This super-
vision may be minimal in situations where the patient’s condition is stable
and not complex; or it may consist of continuous direction in situations re-
quiring the knowledge and skills of the registered nurse or physician. In
the latter situation, the LPN may function in an assisting role in order to
avold assuming responsibility beyond that for which the one-year program
can prepare the individual.

-Job requirements for the Licensed Practical Nurse include suitable
personal characteristics, ability to adapt knowledge and understandings of
nursing principles to a variety of situations, technical skills for perform-
ance of bedside nursing, appreciation for differences of people and for the
worth of every individual, a desire to serve and help others, and readiness
to conform to the requirements of nursing ethics and hospital policies.
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Lab.

First Quarter Class Clinic

NUR 1001 Practical Nursing I 29 2

ECO 1000 Applied Economics 3 0

Second Quarter

NUR 1002 Practical Nursing 1I 12 24 396

Third Quarter .

NUR 1003 Practical Nursing III 12 24 308

Fourth Quarter

NUR 1004 Practical Nursing 1V 12 24 396
TOTAL 1551

SURVEYING

(Night Program)

This curriculum is designed to give the students knowledge of the
fundamentals of surveying. The course covers the legal principles of
boundary controls as well as practical surveying.

Plane, land, topographical, route, building and road construction syr.
veying are covered in the course. Mapping, drafting, blueprint read

1n
applied mathematics are included. € and
OCCUPATIONAL OPPORTUNITIES

With the tremendous growth of road construction, real estate business
and industry, employment is no problem. Opportunities are

| . ! found with
state and federal agencies, private contractors, engineering firms, industries
and private land surveyors.
This class meets two nights per week—four hours per night—oplus four
hours on Saturday for field work.
First Quarter—88 Hours Class Lab Field Credit
DFT 1121 2 2 0 3
MAT 1120 4 0 0 4
Second Quarter—110 Hours :
T-MAT 101 4 0 0 4
T-CIV 101 1 3 4 3%
| kN
Third Quarter—110 Hours
T-MAT 102 4 0 0 4
T-CIV 102 1 3 4 3%
T
gogxl'gn Quarter—88 Hours
- 103
T-CIV 100 :1! g 3 g%
ECO 1000 Applied Economics 2 0 0 2
Tl
TOTAL QUARTER HOURS 29%
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SCHOOL OF TECHNOLOGIES

The following areas of study are included in the School of Technologies:

Accounting

Business Administration

Commercial Art and Advertising Design

Executive Secretarial
General Office Technology
L.egal Secretarial

Medical Secretarial

The area of study in the School of Technologies is two years in dura-
tion and will require from twenty to thirty hours per week of course work.
If a student elects to enroll 1n the School of Technologies through extension
because of his work load, the time required for completion will be doubled.
The extension or evening school division will offer fifteen hours per week
in an area of study.

In addition to regular classroom work each student will be required to
spend additional time on outside work assignments.

The School of Technologies will require each student to become fully
aware of the latest methods employed in the business world.

The contact hours shown in each curriculum are minimal. The insti-
tute may enroll students for additional hours upon request and with the
approval of the Institute, In order to enrich and broaden their educational
experiences. Students so enrolled will be expected to follow strictly the
schedules for which enrolled.




ACCOUNTING

The specific objecti\{es of the Accounting Curriculum are tq deVelop
the following competencies:

1. Understanding of the principles of organization and Manageme,
in business operations.

2. Understanding of the fundamentals of accounting and analysis .
financial statements.

3. Understanding and skill in effective communications for busines.

OCCUPATIONAL OPPORTUNITIES

The duties and responsibilities of an accountant_vary somewh
different firms. Some of the things an accountant might do are: recorg
transactions, render periodic reports, maintain cost record

) S, make Special
reports, complete tax returns, audit the books, and advise Mmanagement iy
areas of financial affairs.

at in

The graduate of the Accounting Curriculum may
jobs in business and industry leading to any of
positions: accounting clerk, payroll clerk, acco
auditor, and cost accountant. This training plus
prepare them to become office managers, acco
fill other responsible positions in a business fir

qualify for various
the following accounting

unting machine operator,
further experience should
unting SUPErvisors, and t,
m.

First Quarter Class Lab  Credit
T-ENG 101 Grammar

3 0
T-MAT 110 Business Mathematics 9) 0 ::3)
T-BUS 101 Introduction to Business D 0 D
T-ECO 102 Economics 3 0 3
T-BUS 102 Typewriting (or elective) 2 3 3
18 3 19
Second Quarter
T-ENG 102 Composition 3 0 3
T-BUS 120 Accounting 5 2 6
T-ECO 104 Economics 3 0 3
T-BUS 115 Business Law 3 0 3
Elective 3 0 3
17 2 18
Third Quartey
T-ENG 103 Report Writin
T-BUS 123 Business Finance g g g
T-BUS 110 Office achines 3
T-BUS 121 A unting - : b
T-BUS 116 Business Law g % 3
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Fourth Quarter

904 Oral Communication 3
%":ggg 104 Intro. to Data Pro. Systems 3 g Z
T.BUS 222 Accounting O 2 6
T-BUS 124 Business Finance 3 0 3
T7.SSC 201 Social Science 3 0 3
17 4 19
Fifth Quarier —
T.ENG 206 Business Communication 3 0 3
T.SSC 202 Social Science - : 8
T-BUS 223 Accounting O 2 6
T.BUS 225 Cost Accounting 3 2 4
T.BUS 235 Business Management 3 0 3
17 4 19
sixth Quarter
T-BUS 229 Taxes 3 - ;
T-BUS 269 Auditing 3 - :
Elective 10 0 10
16 4 18
TOTAL QUARTER HOURS 111
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% ADMINISTRATION

The specific objectives of the Business Administration Curriculum are
to develop the following competencies:

1. Understanding the principles of organization and management 1n
business operation.

2. Understanding and skill in effective communication for business.

3. Knowledge of human relations as it applies to the successful oper-
ations in the rapidly expanding economy.

OCCUPATIONAL OPPORTUNITIES

The graduate of the Business Administration Curriculum may enter
any of a variety of career opportunities from beginning sales person or of-
fice clerk to manager trainee. The duties and responsibilities of this grad-

uate vary in different firms. They might include: making up and filing
reports, tabulating and posting data in various books, sending out bills,

checking calculations, adjusting complaints, operating various office ma-
chines, and assisting manager in supervising. Positions are available in
businesses such as advertising; banking; credit; finance; retailing; whole-
saling; hotel, tourist, and travel industry, insurance, transportation; and
communications.
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First Quarter Class

Lab
T-ENG 101 Grammar 3 0
T-MAT 110 Business Mathematics 5 0
T-BUS 101 Introduction to Business 3 0
T-ECO 102 Economics 3 0
T-BUS 102 Typewriting (or elective) 2 3
18 3
Second Quarter
T-ENG 102 Composition 3 0 .
T-BUS 120 Accounting 9 2 :
T-ECO 104 Economics 3 0 2
T-BUS 115 Business Law 3 0 X
T-BUS 232 Sales Development 3 0 g
17 9 E
Third Quarter
T-ENG 103 Report Writing 3 0 3
T-BUS 123 Business Finance 3 0 2
T-BUS 110 Office Machines 2 2 ]
T-BUS 121 Accounting d 2 g
T-BUS 116 Business Law 3 0 3
16 4 18
Fourth Quarier
T-ENG 204 Oral Communication 3 0 2
T-SSC 201 Social Science 3 0 9
T-BUS 124 Business Finance 3 0 2
T-BUS 239 Marketing 5 0 5
T-EDP 104 Intro. to Data Pro. Systems 3 2 4
17 ) 18
Fifth Quarter
T-ENG 206 Business Communication 3 0 3
T-SSC 202 Social Science 3 0 3
T-BUS 236 Business Management 3 0 3
T-BUS 243 Advertising 3 ) 4
Elective 3 0 3
15 9 16
Sixth Quarter
T-BUS 229 Taxes 3 9 4
T-BUS 272 Principles of Supervision 3 0 3
T-BUS 271 Office Management 3 0 3
Elective 10 0 10
19 9 20
TOTAL QUARTER HOURS 109
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=2 |/AND ADVERTISING

This curriculum will prepare a graduate with a sound, well-rounded
background for technical and creative achievement throughout his profes-
sional life. Design and illustration for commerce is continually advancing
its standards; therefore, the background offered the student must be well-
jeveloped to prepare him for performance on a contemporary professional

level. Graduates of this program will have an adequate background in
illustration, layout and lettering, design, and production.

Equipped with professional competence and the potential for contin-

uing growth and improvement, graduates are qualified for employment in
most fields of commercial art.

OCCUPATIONAL OPPORTUNITIES

The commercial artist or advertising designer creates and designs lay-

outs and ilustrations for printing, creates posters, signboards, billboards,
and show cards. He may design and prepare charts, diagrams, sketches,
and maps for publication and exhibition, perform responsible illustrative
work for package design, photography, lettering, and art work for the
printing processes. Opportunities for graduates of this program may be in
advertising agencles, newspapers and magazines, television studios, indus-
trial advertising departments and design studios, department stores, gov-
ernment agencies, or in printing and publishing houses.

First Quarter Class Lab Credit
T-ENG 101 Grammar 3 0 3
T-DFT 101 Technical Drafting 0 6 2
T-CAT 101 Advertising Principles 3 0 3
T-CAT 105 Life Study 2 3 3
T-CAT 121 Commercial Art & Advertising Design 3 9 6
11 18 17

Second Quarter

T-ENG 102 Composition 3 0 3
T-DFT 102 Technical Drafting 0 6 2
T-MAT 110 Business Mathematics D 0 5
T-CAT 106 Life Study o 0 6 2
T-CAT 122 Commercial Art & Advertising Design 3 9 6
1 21 18
Third Quarter
T-ENG 103 Report Writing 3 0 3
T-CAT 110 General Illustration 2 6 4
T-CAT 116 Photography | 2 6 4
T-CAT 123 Commercial Art and Advertising
Design—General Layout 3 9 6
10 21 17
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Fourth Quarter
T-ENG 204 Oral Communications

3 0
T-CAT 205 Advertising Copywriting 3 0
T-CAT 212 Industrial Art & Design 1 3
T-CAT 224 Commercial Art & Advertising Design 3 9
Elective
10 12
Fifth Quarter
T-ECO 100 Applied Economics o .3 0
T-CAT 225 Commercial Art & Advertising Design 4 12
T-CAT 217 Photography 2 6
Elective
9 18
Si1xih Quarter
Social Science Elective 3 0
T-CAT 235 Advertising & Editorial Art Direction 5 0
T-CAT 226 Commercial Art & Advertising Design 4 12
Elective
12 12

TOTAL QUARTER HOURS
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required by the business world and to enable persons to become brofici
soon after accepting employment in the business office. e

OCCUPATIONAL OPPORTUNITIES

The graduate of the Executive Secretarial Curriculum sh uld h
knowledge of the business terminology, skill in dictation a(r)ld accﬂ,ritz

transcription of the business letters and reports. The graduate may be em-
ployed as a stenographer or a secretary. Stenographers are primarily re-
sponsible for taking dictation and transcribing letters, memoranda, and
reports. The secretary, in addition to taking dictation and transcribing, is
glven more responsibility In connection with meeting office callers, screen-
ing telephone calls, and being an assistant to an executive. She may enter

a secretarial position in a variety of offices in business such as insurance
companles, banks, marketing Institutions, and financial firms.

First Quarter '
T-ENG 101 Grammar Class Lab O

T-BUS 102 Typewriting (or elective
T-MAT 110 Business Mathematics )
T-BUS 101 Introduction to Business
T-BUS 106 Shorthand (or elective)

;Iwwmww
o-ll DO OWE
2l merencoce
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gecond Quarier

T-ENG 102 Composition
T.BUS 103 Typewriting
T.BUS 107 Shorthand
T-BUS 120 Accounting
T-BUS 115 Business Law

Third Quarter

T-ENG 103 Report Writing

T-BUS 104 Typewriting

T-BUS 108 Shorthand

T7-BUS 110 Ofiffice Machines

T-BUS 112 Filing

T-BUS 183 Terminology and Vocabulary
L & M (Legal and Medical)

Fourth Quarter
T-ENG 204 Oral Communication

T-BUS 206 Dictation and Transcription
E LM (Executive, Legal & Medical)

T-BUS 205 Advanced Typewriting
T-BUS 211 Office Machines
T-EDP 104 Intro. to Data Pro. Systems

Fifth Quarier

T-BUS 207 Dictation and Transcription
ELM (Executive, Legal & Medical)

T-BUS 214 Secretarial Procedures
T-SSC 201 Social Science

T-ENG 206 Business Communication
T-ECO 100 Applied Economics

T-BUS 207E Dictation and Transcription
(Executive)

Sixth Quarter
T-SSC 202 Social Science

T-BUS 208 Dictation and Transcription
E,LLM (Executive, Legal & Medical)

T-BUS 271 Office Management
Elective

TOTAL QUARTER HOURS
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GENERAL OFFICE TECHNOLOGY

GENERAL OFFICE TECHNOLOGY

The General Office Technology curriculum is desi
necessary variet

1zed training
matics, accou

S1gned to dey
y of skills for employment in the business world, Sop the

. . . Spec;
In skill areas is supplemented by related courses in I%‘thll';ll
nting, business law, and applied psychology =

OCCUPATIONAL OPPORTUNITIES

The graduate of the General Office Occupations curriculum may },
employed as an administrative assistant, accounting clerk, assistant ot
manager, bookkeeper, file clerk, machine transcriptionist, or in g

: . : d varj
of other clerical related jobs. Positions are available in almost everya?ety
of business, large or small. Ybe

First Quarter Class
T-ENG 101 Grammar & 3
T-BUS 102 Typewriting (or elective)
T-MAT 110 Business Mathematics

T-BUS 101 Introduction to Business
T-ECO 102 Economics

& | oo

Second Quarter

T-ENG 102 Composition

T-BUS 103 Typewriting (or elective)
T-BUS 110 Office Machines

T-BUS 115 Business Law

T-BUS 120 Accounting

Glmwmmw

Third Quarter

T-ENG 103 Report Writing
T-BUS 104 Typewriting
T-BUS 112 Filing

T-BUS 116 Business Law
T-BUS 121 Accounting

& | eneocoroeo

Fourth Quarter

T-ENG 204 Oral Communications
T-BUS 205 Advanced Typewriting
T-BUS 211 Office Machines
T-BUS 232 Sales Development
T-BUS 212 Machine Transcription —
Business
- Elective

;le (LN (VI SR VA

Fifth Quarter

T-ENG 206 Business Communication
T-BUS 213 Office Procedures
T-EDP 104 Introduction to Data

Processing Systems*

Social Science Elective
Elective

Sixth Quarter

T-BUS 271 Office Management
T-BUS 229 Taxes

T-BUS 210E Typing Office Practice

Saocial Science Elective
Elective

) oW ' |

:' LWL
5
— = CO CO Slwmwwwm
’é‘g\wwwybw S| o oo 3] coro coweoe o | oo & oese g

TOTAL QUARTER HOURS
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LEGAL
SECRETARIAL

There is a great demand for well-qualified legal secretaries. Th -
pose of the Legal Secretarial Curriculum is to provide specialized tr:ig?rfg
in the accepted procedures required by the legal profession, and to enable

persons to become proficient soon after accepting employment in the legal
office.

The curriculum is designed to offer th
tarial skills in typing, dictation, transcriptio
ment in the legal profession. The special t
supplemented by related courses in mathe
and personality development.

n, and terminology for employ-
raming in secretarial subjects is
matics, accounting, business law,

OCCUPATIONAL OPPORTUNITIES

The graduate of the Legal Secretarial Curriculum should have a
knowledge of legal terminology, skill in dictation, and accurate transcrip-
tion of legal records, reports, letters, and documents. The duties of a legal
secretary may consist of: taking dictation and transcribing letters, mem-
oranda and reports; meeting office callers and screening telephone calls;
filing; and scheduling appointments. Opportunities for employment of the

graduate exist in a variety of secretarial positions in the legal professions
such as in lawyers’ offices and state and government offices.

First Quarter Class Lab Credit
T-ENG 101 Grammar 3 0 3
T-BUS 102 Typewriting (or elective) 2 3 3
T-MAT 110 Business Mathematics S 0 D
T-BUS 101 Introduction to Business 5 0 5
T-BUS 106 Shorthand (or elective) 3 2 4
18 5 20
Second Quarter
T-ENG 102 Composition 3 0 3
T-BUS 103 Typewriting 2 3 3
T-BUS 107 Shorthand 3 2 4
T-BUS 120 Accounting D 2 6
T-BUS 115 Business Law 3 0 3
16 T 19
Third Quarter
T ENG 103 Report Writing 3 0 3
T-BUS 104 Typewriting 2 3 3
T-BUS 108 Shorthand 3 2 4
T-BUS 110 Office Machines 2 2 3
T-BUS 112 Filing 3 0 3
T-BUS 183 Terminology & Vovacbulary
L &M (Legal & Medical 5 0 5
18 7 21
Fourth Quarter
T-ENG 204 Oral Communication 3 0 3
T-BUS 206 Dictation and Transcription
E,LLM (Executive, Legal & Medical) 3 2 4
T-BUS 205 Advanced Typewriting 2 3 3
T-BUS 211 Office Machines 2 2 3
T-EDP 104 Intro. to Data Pro. Systems 3 2 4
13 9 17
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Fifth Quarter

. . . 3 0
_ENG 206 Business Communication 9
}‘-BUS 207 Dictation and Transcription . :
E L M (Executive, Legal & Medical) - - 4
T-BUS 214 Secretarsical Procedures 3 0 g
. 201 Social Science o
%—183%% 207L Dictation and Transcription (Legal) g g 1
T-ECO 100 Applied Economics " - 3
15 5 17
Sixth Quarter . 3 0
T-SSC 202 Social Science o 3
T-BUS 208 Dictation and Transcription 3 y
E LM (Executive, Legal & Medical) - 0 4
T-BUS 271 Office Management 10 0 3
Elective -7 . 10
19 2 20
TOTAL QUARTER HOURS 114

There is a growing demand for better qualified medical secretaries,
The purpose of this curriculum is to provide specialized training in the
accepted procedures required by the medical profession and 10 enable per-
sons to become proficient soon after accepting employment in the medicy]
and health occupations.

The Medical Secretarial Curriculum is designed to offer the students
the necessary secretarial skills in typing, dictation, transcription, and termi.
nology for employment in the medical profession. The special training in
secretarial subjects is supplemented by related courses in mathematics, ac-
counting, business law, and personality development.

OCCUPATIONAL OPPORTUNITIES

The graduate of the Medical Secretarial Curriculum should have a
knowledge of medical terminology, skill in dictation and accurate transcrip-
tion of medical records, reports and letters. The duties of a medical secre-
tary may consist of: taking dictation and transcribing letters, memoranda
and reports; meeting office callers and screening telephone calls, filing: and
scheduling appointments. The graduate may enter a secretarial position in

a varilety of offices such as physicians’, private and public hospitals, federal
and state health programs, and the drug and pharmaceutical industry.

First Quarter Class Lab Credit
T-ENG 101 Grammar 3 0 3
T-BUS 102 Typewriting (or elective) 2 3 3
T-MAT 110 Business Mathematics 5 0 d
T-BUS 101 Introduction to Business 5 0 d
T-BUS 106 Shorthand (or elective) 3 2 4
18 5 20




P-—f

gecond Quarier ;
T-ENG 102 Composition 3 0 q
T.BUS 103 Typewriting 2 3 9
T-BUS 107 Shorthand 9 9 4
T-BUS 120 Accounting 5 9 6
T.BUS 115 Business Law 9 0 3
16 7 19
Third Quarter
T-ENG 103 Report Writing 3 0 3
T-BUS 104 Typewriting 2 3 3
T.BUS 108 Shorthand 9 9 4
T-BUS 110 Office Machines 2 ) 9
T.BUS 112 Filing 3 0 3
T-BUS 183 Terminology and Vocabulary
L & M (Legal & Medical) 5 0 5
18 7 21
Fourth Quarier
T-ENG 204 Oral Communication 3 0 3
T-BUS 206 Dictation & Transcription
E, L M (Executive, Legal & Medical) 3 2 4
T-BUS 205 Advanced Typewriting 2 3 3
T-BUS 211 Office Machines 2 2 3
T-EDP 104 Intro. to Data Pro. Systems 3 2 4
T-BUS 284M Terminology & Vocabulary
(Medical) 3 0 3
16 9 20 |
Fifth Quarter
T-ENG 206 Business Communication 3 0 3 |
T-BUS 207 Dictation & Transcription
E,LLM (Executive, Legal & Medical) 3 2 4
T-BUS 214 Secretarial Procedures 3 0 3
T-SSC 201 Social Science 3 0 3 |
T-ECO 100 Applied Economics 3 0 3
T-BUS 207M Dictation & Transcription |
(Medical) 0 3 1
15 D 17
Sixth Quarter
T-SSC 202 Social Science 3 0 3
T-BUS 208 Dictation & Transcription
E L M (Executive, Legal & Medical) 3 2 4
T-BUS 271 Office Management 3 0 3
Elective 10 0 10
19 2 20

TOTAL QUARTER HOURS 117
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ADULT EDUCATION

GENERAL INFORMATION

Education is a process that continues throughout indivi 's 1

It is the Institute’s aim to offer individuals the opgportunail?y l&d:i‘gselzllglpstklllg?f
fullest potential in whatever areas of vocation and cultural activity they
desire. In this way, the Institute helps people to meet the demands of a
rapidly changing technological economy and a complex democratic soclety
which requires the making of intelligent choices if we are to preserve what
is valuable and important and change what needs changing in the culture
of our soclety.

The Institute, through its Extension Office, offers to anv adult. regard-
less of his .educathnal background, an opportunity to conti¥1ue lea’rniﬁg in
q wide variety of fields. Classes can be organized, either on or off campus
to teach practically any subject that is vocationally or culturally upgrading’
whenever and wherever there is a need expressed by a sufficient number

of interested people in any community in the primary service area of Jack-
son, Macon and Swain counties.

Such extension courses can be classed in two broad categories: Occu-
pational Extension and General Adult Extension. & 4

Admission

The admission procedure 1s the same for both Occupational Extension
and General Adult Extension. Any adult eighteen years of age or older
may enroll in an extension class. In special cases, out-of-school youths |
may also be permitted to enroll at age sixteen.

Regisiration

Persons interested in taking an extension class In either an area de-
sceribed below or some other subject of interest to them, should contact the
Extension Office, and an effort will be made to organize a class. Registra-
tion for classes is held either at the Southwestern Tech campus or at des-
ignated places in the service area where a class 1s expected to be offered.
Following registration, classes will begin as soon as an instructor is secured,
if one has not already been found to meet the needs of the students en-
rolled. Every effort will be made to avoid conflicts and to arrange courses
for the convenience of students. Students who complete registration will

be notified when classes will begin.

Costs

No tuition charges are made for enrollment in extension classes. In
many cases, instructional materials are provided free; however, In some
classes, especially in the area of arts and crafts, students may be expected

to pay for the materials they use and keep.

Duration of Classes

The length of an extension class is determined by the needs of the stu-
dents and the content of the course. Most courses last from 18 to 144 hours
and generally meet one or two times a week for sessions of 2 to 3 hours.
The majority of classes are held in the evening, although daytime classes

can be arranged upon demand.

Requirements for Certificates:

Certificates are awarded on the basis of the following:

1. Official enrollment

2. Class participation, discussions, and projects

3. Regular attendance (Certificates cannot be awarded to those whose
attendance is less than eighty per cent of the clock hours assigned

to each course).

——————— I — "




OCCUPATIONAL EXTENSION

An occupational extension course is one which is a part-time .
and does not count toward a diploma or degree, but for which g Certi?’
of completion may be given. Classes are designed to meet the generlc
specific training or retraining needs of groups or private indiViduafsl or
employees in businesses, industry, governmental agencies, and othep .5 O
institutions. Most occupational extension offerings are flexible ip thﬁ?bhc
length and content can be tailored to meet specific groups needs, ), ‘0t
are initiated as such needs are indicated by surveys, interviews perSaSSes
requests, and enrollment in existing or proposed programs. A partis| (l’gitil

ing of classes offered in the last year includes:

dfa

Supervisory Development Training Program

In an effort to meet the needs of North Carolina industry, a Superyis
Development Training program has been developed by the Departrnentory
Community Colleges. o | Of

The Supervisory Development Training Program 1S designed to tpa:
persons interested in becoming supervisors and to provide Instructiop efnn
supervisors at various levels of management as preparation for adVanch
ment. )
Course No. Course Title Classroom K

SDT 1 Principles of Supervision 44-44 ours
SDT 2 Job Relations Training 10
SDT 3 Science of Human Relations 18-20
SDT 4 Art of Motivating People 29
SDT 5 Economics in Business and Industry 99
SDT 6 Effective Communications 929
SDT 7 Effective Writing 29
SDT 8 Effective Speaking 15
SDT 9 Speed Reading 20
SDT 10 Work Measurement 29
SDT 11 Job Methods o 10
SDT 12 Conference Leadership Training 10
SDT 13 Instructor Training 15
SDT 14 Creative Thinking 22
SDT 15 Industrial Safety and Accident Prevention 29
SDT 16 Industrial First Aid 10
SDT 17 The Supervisor in N. C. 10
SDT 18 Job Analysis Tralning 19
SDT 19 Management Primer 44
SDT 20 Cost Accounting for Supervisors 14
SDT 21 Supervision in Hospitals | 4()

Fire Service Training

A variety of courses are offered in cooperation with individual fire de-
partments in the service area. Specific units of study are designed to in-
crease the fire fighter’s technical knowledge and improve his skills in fire-
ground operation and may be offered in any order, according to the needs
of each fire department. It 1s suggested, however, that a final summary
course in firefighting procedures conclude any protracted program in
which all of the units are studied. For a more detailed explanation of
offerings, contact the Extension Office.

Basic Peace Officers Training
A training program similar to that offered to fire departments is avail-
able to peace officers in the area. The program of study was developed
by the Institute of Government at Chapel Hill. A partial listing of courses
available includes:
Elements of Offenses

Law of Arrest and Search and Seizure
Motor Vehicle Law

Court Structure and Procedure
Liquor Law

Law Enforcement Procedures
General Criminal Investigation

Any interested person should contact the extension office for mor
specific information.

New and Expanding Industrial Training h-
~ Cooperative programs of study are organized by Southwestern ’;‘eced
nical Institute with industries in the area, whereby, courses are deSIgtnon
to meet specific training needs of the individual industry and are taugh
location at no cost to the industry or the trainees. |

— 56 —
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S are of an academijc na-

ture while others are rational or cultural.

extension program 1s to help adults obtain
ment of their creative talents and more fruitful yse of leisu
through expanding their opportunities for greater economic well-being by

improving their academic skills so that they may qualify for job promo-

tions or more advanced vocational training. Programs offered are as
follows:

Community Service Extension Courses

The main goal of th
a fuller life throy he rrna

: : lety of co ..
pending upon group Interests as expressed by surveys, gnd pex}lsf)sr?:i ?2-
quests, which contribute to the cultural enrichment and improvement of

daily living, or vocational interest of participants. Exampvl
classes which were offered in the past year are: pies of these

Consumer Education

Creative Arts, including arts and crafts
Personal and Home Safety

House Working

Income Tax

Real Estate

Driver Education

Adult Basic Education

The Adult Basic Education program provides basic education to adults
age 16 or over whose educational accomplishment is below the elghth
grade level. Orlgmally authorized under the Economic Opportunity Act
of 1964, the program is now administered by the U. S. Office of Education.

In North Carolina, the Department of Community Colleges has been desig-
nated as the agency in charge of the program.

Adult Basic Education classes are organized at several locations
throughout the Southwestern Tech service area to provide free instruction
on various levels from beginning reading, writing, and arithmetic, to more

advanced study of English grammar and usage, mathematics, social studies,
and science.

The materials used and the teaching provided are designed to meet
adult interests. For example, family budgeting and preparation of income
tax forms may provide practice in mathematics or social studies discussions
may center around the adult’s role as a citizen.

Although legally limited to grades 0-8, the program lays the ground-
work for many individuals to proceed to taking the high school equival-
ency examinations described below. Students enrolled in the classes bene-

fit from group discussions, teacher explanations, workbook exercises, and
periodic evaluations to determine progress.

Learning Laboratory

The purpose of the Learning Lab program is to provide an individual
study situation for Southwestern Technical Institute students and the gen-
eral public to meet their academic and vocational needs through self-in-
structional or programmed materials. Three Learning Labs are main-
tained: one on the main campus, and two branch labs at Bryson City in
Mobile Unit 2 on the Swain County High School grounds and at Franklin
In Room 216 in the Franklin High School building. |

Programmed material is designed in such a manner as to aid the stu-
dent in learning information in small sequences called “frames.” Each
frame requires an immediate response, and each response is immediately
checked. If the student fails to learn, or learns incorrectly, the program
makes the correction or re-teaches. In this manner the student progresses
at his own rate; he neither has to wait for others to catch up nor slow
down to someone else’s rate. . .

Because the book is, in fact, the teacher, study opportunities are avail-
able in practically any field of interest anytime and at almost any level
from that of the non-reader to the college graduate. As a storehouse of

the wide diversity of programmed materials, the labs can ideally serve the
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needs of the following groups: | |
1. Adults who would like to earn a high Schooélequlva}ency certig
" jcate. Regardless of their previous education deic)pex.qeq(:e’ N
dividualized program of study can be arranged beginning ,4 the

t's current ability level. .
2. gx%%%réctive enrollees in vocational or technical pr%glfams who heeq
to brush-up on certain subject.s1 bgelfeore entering. 1l or Part.tjp
tory programs are avallable. . .
3. gltﬁ?lzll‘lats p){agm% to attend college or university, who woy) q ik,

ich their preparation. :
4, %gegﬂﬁi currimf)lun% students in Southwestern Technical Institute

ed or desire remedial or supplementary Wor
?r;(;)g;'roa\;gst’hvevigopgsformance in their regular course work. k t,
5. Adults having a special interest in a particular subject such as
foreign language, blueprint reading, CalCUll:iS; ete.
Supervision and help are provided by ’che.coorh inator {)f the lab Why
initially interviews students, helps them identify tfetlﬁ goals and get up ¢
program of study which will lead to achievement o ese goals, ang i

. . lv
the tests which indicate that the student is making progress towarq hiz

Obje’cll‘cklx‘{eeféb program is very flexible. There are no regular classes: there.

fore each student sets his own study schedule to suit his convenience dur.
ing lab hours which are:

Southwestern Tech Biga(r)sorl5 C;(i)ill:/[ -

8:00 - 4:00 Mon. - FrI. 3:30 - o: on. - urs.
G:gg - 9:30 Mon. - Thurs. 6:30 - 9:30 Mon. - Thurs.
Franklin

4:00 - 8:30 Mon. - Thurs. o

He can begin anytime without waiting for a new quarter or class to start
or having to depend on sufficient enrollment of other students in hjs are;
of interest. There is no charge for use of the Learning Lab facilitjes or
materials.

General Education Development Tests

In July, 1969, Southwestern Technical Institute became an officiy]
General Educational Development Testing Center. These tests cover five
broad areas:

1. English Expression

2. Literature

3. Mathematics

4, Social Studies

5. Natural Science

Persons receiving a total passing score of 225 points with no single test
score below 35 are awarded a High School Equivalency Certificate by the
North Carolina Department of Public Instruction. This certificate is gen.
erally accepted on the same basis as a high school diploma for employ-
ment, job promotion, and higher education.

Preparation: A person wishing to take the GED tests should come to
the institute for an initial interview and preliminary counseling. If it ap-
pears that the individual is not yet ful