
How to Search for Courses (Self-Service) 
 
This tutorial shows you how to search for courses that are available in an upcoming semester using 
the Self-Service search option.  
 

 
 
 
 

Step 1 

 
 

 
 
From the Southwestern Community College 
homepage 
https://www.southwesterncc.edu 
click on the tab labeled ​Class Schedule 

 

 
 
 
 
 
 

Step 2 

 
 
 
 
 
 
Select the ​Self-Service Search for Courses 
and Course Sections ​link  

 

 
 

Step 3 

 
 
Choose your search option:  
Subject Search ​or ​Advanced Search. 
 
If you want to see all courses being offered in a 
particular subject, use the ​Subject Search.  
 
If you want to search for courses in multiple 
subjects, select the ​Advanced Search​ tab.  

 

https://www.southwesterncc.edu/


 
 
 
 
 

Step 4 

 
 
 
 
 
You can narrow your search by selecting one or 
more of the following options:  

● Availability  
● Location 
● Term 
● Days of the Week 
● Instructors 

 

 

 
 
 

Step 5 

 
 
 
When you have selected your search criteria, 
the results will appear on the right-hand side of 
the page. You can see what filters were applied 
to the search from the green icons above the 
results. 

 



 
 
 
 

Step 6 

 
 
 
 
The ​View Available Sections ​link will show you 
a list of sections that meet your search criteria. 
  
 
The ​Seats​ column shows how many open seats 
are available in that section.  

 

Step 7 Write down the ​Section Name, Section 
Number, ​and the ​date and time​ of courses 
when creating your schedule.  
 
Example:  
ART 111 SD1 T/Th 9:30 am – 10:45am. 

 

 
 
 
This link​ will take you to a Weekly Planner to help keep your schedule organized. 

https://docs.google.com/document/d/1Un0XH8RBbgV3gDzb5BgXKUAn8t2XZtne-a-6sVeR9uY/edit

